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The Quarterly Update 

                           

A new life in the form of a small child is a joy beyond belief.  Yes, my 
husband and I have been smitten with the birth of our first grandchild last 
month.  Elizabeth Kay is a beautiful, healthy baby girl and the daughter of 
two of the finest parents that she could ever hope for.  Yes, I might be biased 
but I also believe it is true. 
 
Our daughter and son-in-law are two very 
intelligent, capable, responsible and caring 
individuals who have taken upon themselves to 
study up on parenting.  They have waited until 
they were ready physically, mentally and 
spiritually to nurture and care for one of God’s 
most marvelous gifts – life.  They treat 
Elizabeth Kay as a gift from God and so act 
honorably accountable for the gift.  And we as  
grandparents are blessed to have her in our lives. 
 
We, as care-takers of another one of God’ gifts, 
should be just as responsible, caring and knowledgeable as one with a small 
child.  Though the gifts of money don’t come in cute and cuddly packages, 
we should still be just as accountable in our jobs of financial recording. 
 
Even though my job is quite different than a precious, mortal baby 
granddaughter, I still find joy in the work I do, the people I correspond with 
and the sense of accomplishment I feel when I have done a good job. 
 
I trust we all can find joy in our jobs, show our love for God and His Church 
and be accountable for the gifts God has given us. 
 
Thank you for your wonderful continued work you do for your parish and 
the Diocese.  Through your work, may you be a blessing to your parish.  
Through your parish may that blessing reach your community and through 
your community may that blessing reach the world. 
 

Have a wonderful summer 
and may you find joy & richness in your life. 

 
Rebecca Aitken 

Parish Accounting Clerk/Newsletter Editor 
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∞ ∞ ∞ ∞ ∞  From the office of Bernadine Kroseman ∞ ∞ ∞ ∞ ∞ 

Supervisor of Insurance Administration 
Diocese of Superior 
715-394-0232 (Direct) 

 
Reporting of New Hires, Terminations and Change of Status to Diocesan Benefits Office 

 
The Diocesan Benefits Office requires parishes and schools to complete the following forms when 
employees are hired, leave employment, or change employment status:  
 

• Confidential Employee Information form for new hires 

• Cancellation/Termination form when employment terminates  

• Change of Status form for change in status (part-time to full-time or vice versa) 
 

Maintaining current employee data is vital to managing employee benefits.  Proper management requires 
the Benefits Office to provide information in a timely manner to new hires, exiting employees and 
employees whose status changes.  These forms can be printed from the Diocese of Superior website under 
the Administration tab, then Human Resources, then Job Related Forms.  For questions, contact Bernadine 

Kroseman at bkroseman@catholicdos.org or 715-394-0232. 
 

 

  

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 

 

Adjusting Payroll Deductions When Processing the Final Payroll for a Semi-Monthly Employee 
 

This payroll issue happens more frequently in July and August.  An employee resigns and receives 
only one payroll in a month, when she/he would have normally received two payrolls.  The person 
processing payroll for the parish must remember to adjust the deductions for employee-paid 
benefits to cover the premiums for the entire month.  Employee benefits continue through the last 
day of the month that employment ends. 
 

Failure to adjust the deductions when processing that last mid-month payroll means the parish will 
be short of these funds when billed for the premiums.  Examples of employee-paid benefit 
premiums are health insurance, voluntary life insurance and flex plan deductions.    If you have 
questions, you can contact Cindy Gronski (715-394-0230) or Bernie Kroseman (715-394-0232.) 

 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~~ ~ ~  
 

☺ God’s kids say & do the funniest things ☺ 
 
Rev. Richard Rush, a friend of Rev. Harry Mahoney of 
Dedham, MA, passed on these comments on “Angels, 
as explained by children”: 
 

 “Angels work for God and watch over kids when 
God has to go do something else.” —Mitchell, 7 

 

 “What I don’t get about angels is why, when 
someone is in love, they shoot arrows at them.”  

 —Sarah, 7 
 

 “Some of the angels are in charge of helping 

heal sick animals and pets. And if they don’t 

make the animals get better, they help the child 

get over it.” —Vicki, 8 

 

THE FAMILY CIRCUS By Jeff and Bil Keane 

 
“Merrily, merrily, merrily, merrily, 

life is what we scream!” 
from JoyfulNoiseletter.com 

Reprinted with permission of Bil Keane 
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~ QuickBooks Hints: ~ 
 

Sub-Accounts: 
Sub-accounts can be both an advantage and a disadvantage.  If used too extensively, they 
can make a report long and laborious.  Sometimes simplicity is best.  But if used wisely, 
sub-accounts can organize, categorize and systematize. 
 

For example - If a worship committee would like to track how much is being spent on 
different items under 6202-Liturgical Supplies, a set of sub-accounts could be created for 
wine/wafers, music, bulletins, etc. 
 

The most important thing to remember when setting up sub-accounts is that there is a 
primary account with all of the sub-accounts added together making up the balance for 
that primary account.  If you start out with a balance in 6202 (for example) and decide to 
create a sub-account for music, you must set up an original sub-account for the previous 
balance (general) that is already in what will be the primary account. 
 

The primary and sub-accounts could end up looking like this: 
 

     6202 – Liturgical Supplies (Primary) 
          6202.1 – Lit. Supp.-Wine/Wafers 
          6202.2 – Lit. Supp.-Music 
          6202.3 – Lit. Supp.-Bulletins 
          6202.4 – Lit. Supp.-General 
 

If you have not used sub-accounts before, setting up that initial sub-account for the 
previous balance can be tricky.  Please call Beckie Aitken at 715-394-0231 for help. 
 

Again, simplicity is sometimes best but using sub-accounts is preferred much more than 
using invalid accounts that are not included in the Uniform Parish Chart of Accounts. 
 
 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 
 

Post Reconciliation: 
Please do not change transactions in previous months that have been reconciled.  If 
changes need to be made, please make a general journal entry and memo the date and 
number of the original transaction that it is related to.  If a collection comes in on June 30 
but is not deposited until July 1, please record the transaction as July 1 and memo which 
date it was actually received. 
 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 
 

Automatic Recall of Accounts or Transaction Information: 
Most of you working in QuickBooks will already know this but if you don’t this is a terrific little 
tool that is so helpful.  QuickBooks can pre-fill transactions based on previous transactions.  To do 
this task: 
 

1) Go to Edit 

2) Click on Preferences 

3) Open the general preferences 

4) Click Automatically remember account or transaction information. 

5) Click one of the following two preferences. 

 (continued on page 4) 

  

 

“In these days of high finance, it is 

interesting to note that Noah was 

the first financier. He was able to 

float a company when the whole 

world was in liquidation.” 

—Tal Bonham 

from JoyfulNoiseletter.com 

 

“After the game 
the king 

and the pawn 
go in the same box.” 

 

—Italian proverb 
from 

JoyfulNoiseletter.com 

 



 
 

 

Finance Department 
Personnel Directory 

 

 

 
 
 

Director of Finance 

Richard Lyons 
715-394-0203 

rlyons@catholicdos.org 
 

Assistant Finance Director 

Cindy Gronski 
715-394-0230 

cgronski@catholicdos.org 
 

Supervisor of Insurance Admin. 

Bernie Kroseman 
715-394-0232 

bkroseman@catholicdos.org 
 

Accounting Clerk 

Sheryl Petrey 
(A/P, A/R, Collection Checks, Stipends, 

St. Pius Priest Fund, Diocesan Payroll) 

715-394-0210 
spetrey@catholicdos.org 

 
Parish Accounting Clerk 

Beckie Aitken 
(Internal Audits, PC Site Uploads, 

QuickBooks Downloads, Newsletter 
Production) 

715-394-0231 
baitken@catholicdos.org 

 
Data Base Manager / Gifts Processor 

Cathy Lovejoy 
(from the Department of Stewardship and 

Development Office) 

715-394-0226 
clovejoy@catholicdos.org 
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Automatic Recall… (continued from page 3) 
o Automatically recall last transaction for this name: Sets up 
QuickBooks to remember the previous transaction for a person. 
When you enter a new transaction, QuickBooks automatically 
fills out the form with information you entered in the last 
transaction of that type for that person. For example, when you 
enter a vendor's name on a bill and press Tab, QuickBooks fills 
in the bill just like the most recent one you entered for that 
vendor. 

  
This preference works only with bills, checks, credit card 
charges, invoices, and sales receipts. For invoices and sales 
receipts, it completes Ship Via, Ref Doc (PO Number), and Free 
On Board (FOB) values. This preference has no effect on 
purchase orders, payroll liability checks, or credit memos. 

 

o Pre-fill accounts for vendor based on past entries: Sets up 
QuickBooks to pre-fill the account for a vendor transaction 
based on previous transactions for that vendor. QuickBooks 
remembers all your recent transactions for a vendor, not just the 
most recent one. If you consistently use the same account for a 
vendor, QuickBooks will automatically pre-fill that information 
any time you select the vendor in a bill or credit card 
transaction. 

 

Note: This preference only recalls accounts used for a vendor on 
vendor specific transactions such as entering a bill or paying a 
bill. QuickBooks will not recall accounts used with a vendor on 
other transactions such as checks. 

 

6) Click the OK button. 
 

You can always override any pre-filled information in a transaction. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This publication is intended to be a helpful, educational tool for the parish worker. It will include items 
such as updates, helpful tips, information that needs revisiting, contacts, resources, etc. 

 

If you would like to see something specific addressed in an upcoming newsletter, please contact 
Beckie Aitken at raitken@catholicdos.org or 715-394-0231. 

Coming soon: 

 
World Mission 

Sunday 
October 18, 2015 
October 23, 2016 

 
 

THANK YOU…  to those who have 
turned in your annual budgets in a 
timely manner. Again, I encourage 
those who have not reported your 
parish and school budgets yet, for 
fiscal year 2016, to do so as soon as 
possible. 
Remember that along with uploading 
them to the Finance Department site, 
a copy should also be sent to Richard 
Lyons, Finance Director, along with a 
letter listing any expenditure of 
$5,000 or more that are projected for 
the 2015-2016 fiscal year. 

 

Church sign seen in Portland, OR: 

“Respect your parents; 
“They passed school without 
Google.” 

 —via Rev. Bud Frimoth 
From JoyfulNoiseletter,com 


