
 
Director of Business 

Siena Catholic Schools of Racine 
 

The newly formed Siena Catholic Schools of Racine, consisting of five preK-8 
elementary schools and one middle/high school, seeks a dynamic and creative 
leader who can serve as its Director of Business.  Racine, population 79,000, is 
located in southeast Wisconsin within the Archdiocese of Milwaukee.  Currently 
the Racine Catholic schools serve a highly diverse population of approximately 
1600 students.  The model of the new system, supported by all Racine parishes, is 
focused on academic excellence, enrollment growth, and the integration of faith 
and culture within the schools. 
 
Responsibilities 
 

 Serves as the primary financial administrator for Siena Catholic  

 Provides financial information, reports, and data to the President, Board of 
Directors, select Board committees, and various internal departments 

 Oversees the system budget, financial planning process, reporting, billing, 
and collection.  

 Oversees all internal department budgets and accounts and manages all 
bank accounts associated with the system of schools.  

 Accomplishes goals and objectives that are consistent with the mission and 
vision of Siena Catholic Schools of Racine.  

 Supervises system-wide staff as appointed by the President. 

 Reports to the President of Siena Catholic Schools.   
 

Skills, Knowledge, and Abilities 

 Bachelor’s degree in accounting or business administration, Master’s 
degree preferred 

 Five or more years of experience as a financial administrator in an 
organization, with fund accounting background 

 Provides leadership and direction regarding all financial and budget matters 
and proper communication to appropriate personnel and audiences. 



 Demonstrates interest in promoting academic excellence in a school 
environment. 

 Demonstrates ability to serve all customers and constituencies of the 
collaborative school system. 

 Demonstrates experience in providing financial information and analysis to 
boards and executives. 

 Demonstrates strong written and verbal communication skills and effective 
collaboration skills. 

 
Application Process 
Interested and qualified applicants should submit electronically in one e-mail and 
as separate documents the following: 

 A cover letter that aligns the candidate’s interests, skills, and experiences 

with the leadership role’s priorities 

 A current resume with all appropriate dates 

 A list of five (5) professional references with name, phone number, and e-

mail addresses of each.  References will not be contacted until a serious 

mutual interest is established and not without the candidate’s permission. 

Anticipated Start Date:  Fall, 2017 
This position is full-time with annual compensation commensurate with 
credentials and experience. 
Applications should be sent to Brenda White, Associate Superintendent of 
Schools, Archdiocese of Milwaukee, at whiteb@archmil.org 
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