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Entering the SBA loan forgiveness into QuickBooks 
 

Here are three different examples (scenarios) to illustrate moving your SBA PPP1 Loan and your 

EIDL Advance from a “Liability” to “Income.”   It is not normal to move any amount from a 

liability to income so these highly irregular transactions need to be well documented. 

 

For the following examples, the parish received $165,000 in the PPP1 Loan and $10,000 in the 

EIDL advance.  

 

The first scenario is for parishes that received only an EIDL Advance and nothing else.  You 

simply have this one general journal entry: 

 

Date ACCT # ACCOUNT NAME MEMO DR CR 

12/1/2020 2340.1 EIDL Advance Convert EIDL Advance into income 10,000   

 4340.1 EIDL Loan Income Convert EIDL Advance into income  10,000 

Please note that if you receive less than the full allotment of $10,000, you may be eligible for the 

full amount and any additions will require another entry. 

 

For the other two scenarios, it will depend on when the parish submitted the SBA Forgiveness 

Form; there are two different scenarios that determine how the loan forgiveness is entered into 

QuickBooks:  

2. The parish submitted forgiveness before Dec. 27, 2020 and received notice from their bank 

that there was a balance due on their PPP1 loan.  The original terms stated that the EIDL 

Advance would be added to the forgiveness form and the first amount forgiven in the 

forgiveness process.  The remaining amount of the PPP1 loan forgiven would leave a balance 

on the PPP1 loan that was equal to the EIDL Advance amount.  Therefore, your first Journal 

Entry is to convert your EIDL advance and most of your PPP1 loan into forgiveness income.  

I said “most” because, again, there is a remainder equal to the advance.  In this example, 

there will be a balance of $10,000 left out of the $165,000 on the PPP1 Loan in account 

2340.2. 

 

Date ACCT # ACCOUNT NAME MEMO DR CR 

12/1/2020 2340.1 EIDL Advance Convert EIDL Advance into income 10,000   

 2340.2 PPP1 Loan Convert PPP Loan into loan forgiveness income 155,000  

 4340.2 PPP Loan Income Convert PPP Loan into loan forgiveness income  155,000 

 4340.1 EIDL Loan Income Convert EIDL Advance into income  10,000 

In your Loan forgiveness income accounts, there is now $10,000 for the EIDL advance and 

$155,000 for the PPP1 forgiveness.   

 

With the balance remaining in account 2340.2 and at the bank, the bank asked for either a 

partial or a complete payoff of this remaining balance.  This payment was made with either 



a check or an EFT payment.  You should have this transaction enter into QuickBooks as a 

check with the transaction lines as follows: 

 

 

 

 

 

 

With this check, you have reduced the liability account 2340.2 to zero. 

 

The SBA made changes and now the full amount of the PPP1 and the EIDL advance is now 

forgiven. Therefore, the loan payment the parish made to the bank before the legislation 

changed, will be reimbursed.  You must now enter this reimbursement into QuickBooks.  

The best way to do this is make a deposit.  The “from account” field is the loan forgiveness 

Income account 4340.2: 
 

 

 

 

 

 

 

 

 

 
 

Interest will be included in the money the bank reimburses to you; however, the interest 

expense needs to be reversed.   In the example at the top of this page, the interest expense to 

be reversed is $75.35.  Any interest beyond this amount should be placed in account 4501.  

With this deposit, your two Loan Forgiveness Income accounts will now total the amount 

that the SBA gave you in the EIDL advance and your PPP1 loan. 

 

3. The third scenario is the parish submitted forgiveness after Dec. 27, 2020  

The new SBA conditions apply and the parish can just write off both the EIDL Advance and 

the PPP1 loan.  You will not need to enter interest even though the bank will notify you of 

interest paid.  The reason for this is the SBA paid the bank interest, not you.  The general 

journal entry is as follows: 

 

Date ACCT # ACCOUNT NAME MEMO DR CR 

2/22/2020 2340.1 EIDL Advance Convert EIDL Advance into income 10,000   

 2340.2 PPP1 Loan Convert PPP Loan into loan forgiveness income 165,000  

 4340.2 PPP Loan Income Convert PPP Loan into loan forgiveness income  165,000 

 4340.1 EIDL Loan Income Convert EIDL Advance into income  10,000 

Your loan forgiveness income is now $10,000 for the EIDL Advance and $165,000 for the 

PPP1 loan and your liability accounts become zero. 

 


